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[1.0 PURPOSE
1.1 The American University of Bahrain (AUBH) recognizes the importance of externally funded
research and scholarly activities in advancing knowledge, supporting national priorities, and

enhancing the University’s reputation
1.2 This policy provides a framework for the management, accountability, and oversight of external funds

received by faculty and/or staff.

2.0 DEFINITIONS

2.1 External Grant (EG): A financial award provided by an external organization (governmental, non-
governmental, corporate, or foundation) to support research or scholarly activity.

2.2 Research Center (RC): AUBH Research Center

2.3 Principal Investigator (PI): A full-time AUBH faculty/staff member responsible for the design,
execution, and management of a funded project.

2.4 Indirect Costs (IDC): Costs incurred for common or joint objectives that cannot be readily identified
with a specific project, including administrative services and infrastructure.

2.5 Buy-out: The portion of a faculty member’s teaching load that is reduced or reassigned to allow time
for research or scholarly activities, with the salary cost for that time covered by an external grant or
funding source.

3.0 POLICY

3.1 All EG proposals must be submitted and approved by RC and Associate Provost.
3.2 Indirect Costs (IDC) must be budgeted at a minimum of 15% from the total amount, unless explicitly
restricted by the funding agency.
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3.3 Faculty may apply for course release using external grant funds, with appropriate Dean and Provost
approval.

3.4 Teaching duties must not be compromised and typically faculty are expected to teach a minimum of
two courses per semester.

3.5 If the PI is involved in a valuable research project that is approved by the RC and the Associate
Provost, buy-out may be approved by the Dean and the Provost pending the availability of a replacing
instructor (full time / part-time).

3.6 When preparing an external grant proposal, the Principal Investigator (PI) may include in the project
budget a reasonable allocation for researcher incentives or compensation, in recognition of their effort
and contribution to the project.

3.7 All research conducted under externally funded projects must adhere to AUBH’s Research Ethics
Policy and comply with all applicable national and international laws, guidelines, and regulations
governing research integrity, data protection, and the treatment of human or animal subjects.

3.8 Prior to commencing any research activities involving human participants, animals, sensitive data, or
ethically sensitive procedures, Pls are required to obtain ethical approval from AUBH’s Research
Council (RC).

3.9 All equipment purchased through approved external fund application will become university property
in the college of the PI, unless otherwise specified by the funding agency.

3.10 Any research equipment bought through AUBH should be purchased according to AUBH
procurement policy and procedure.

3.11 In any published article, the PI must mention American University of Bahrain in the affiliation.

3.12 This policy applies to both Principal Investigators (PIs) and Co-Principal Investigators (Co-Pls)
involved in externally funded research at AUBH.

3.13 AUBH RC retains the right to reject or terminate projects that do not align with its values, violate
regulations, or misuse funds.

4.0 PROCEDURES

4.1. Intent to Submit
4.1.1  The faculty member (PI) notifies RC of their intent to apply for an external grant at least
10 working days prior to the sponsor deadline.
4.1.2 The PI completes the Proposal Notification Form, including a draft abstract, preliminary
budget, and any requests for teaching release.

4.2 Internal Review and Approvals for proposals
4.2.1 Approval must be obtained from the Dean.
4.2.2 The proposal is reviewed by RC and approved by the Associate Provost for compliance
with funding agency guidelines and institutional policies.
4.2.3  Course buy-out must be reviewed and approved by the Provost.

4.3 Proposal Submission
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4.3.1 Once approved, PI submits the final proposal to the funding agency.

4.4 Award Notification and Setup

4.4.1 Upon receiving a funding decision, RC reviews the award terms and conditions.

4.4.2 In cases where funding is paid directly to AUBH, the funds must be routed through the
University’s financial system for proper administration and oversight.

4.4.3 If funding is awarded to the individual Principal Investigator (PI), the PI is required to
formally declare the award to RC and ensure that the project is administered in accordance
with AUBH policies.

4.4.4 The Pl is provided with an orientation on budget management and reporting requirements.

4.5 Step 5: Project Execution
4.5.1 The PI carries out the project according to the approved proposal and timeline.
4.5.2  The PI submits interim progress and financial reports as required by the funding agency.

4.6 Changes and Amendments
4.6.1 Any proposed changes to the scope, budget, or personnel must be reviewed by RC,
Associate Provost, and, if necessary, approved by the funding agency.

4.7 Project Close-Out
4.7.1 In accordance with the project’s timeline, the PI must submit all required final reports to
RC.
4.7.2 RC submits a closing report by the end of the project.
4.7.3  All documentation is archived in accordance with AUBH’s retention policy.

5.0 RELATED DOCUMENTS AND REFERENCES

- Procurement Policy

- AUBH Research Manual
- Research Ethics Policy
- Intellectual Property Policy
- HR Policy
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