
 
How to find your payment receipts? 

 

1) In Student Portal, Click on Financial 
 
 

 
 

2) Click on the Academic period and choose the period you paid for 
3) Then click on Invoices Payment Receipts 

 



 

4) Click on the blue printer logo for the payment you want 

 
 
5) The receipt report will show up and you can click on export and choose the report 
format you want to download, then the download will start 
 

 


